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     Day/Month/Year 
Mustermannstr. 123
12345 Muster

Tel: 02222 / 222222

Mobile: +49(0)162-4026633
E-Mail: anja.mustermann@mustermann.de
Letter of Motivation (Example)
Dear Sir or Madam, 

I would like to apply for a business internship in country. 

I am a 4th semester Economics student at The University of Applied Sciences in Bremen, 

Germany. My course of studies is Management in Trade, specializing in international trade. 

For this business internship I would like to work in sales, purchasing or marketing. During the last three terms our main subjects were mathematics (investment mathematics, statistics), economic law, marketing, micro economics, business English and controlling. Additionally, I attended an English course. 

Before I started studying, I completed a vocational training in a food retailing company. 

I gained experience in different departments, (sales, HR, logistics). I also carried out general office work and learned how to liaise with customers. This training included 2 days per week at a commercial college for theoretical support. 

After my vocational training I did a three years trainee program. I gained first experiences in store management (economics, sales, marketing, HR). In this time I worked as an assistant, and later as a store manager. 

Although a foreign internship is not an integral part of my studies, I am absolutely sure that such a work placement in country at a trading-company is essential for my career and my future. 

There are several reasons for a business internship in country. First, English is the most spoken business language all over the world. Staying five months in country and additionally attending a language course would be a unique possibility to use my theoretical back-up in a foreign business company. Furthermore, I would like to get a comprehensive view of country business life. I am convinced that my internship abroad would be a personal as well as professional benefit. 

Please find enclosed my curriculum vitae.
If you require any further details or documents (e.g. certificates for courses), please don’t hesitate to contact me. 
I look forward to hearing from you in the near future. 

Yours faithfully, 

Anja Mustermann
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